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SICK PAY FOR GLOBAL RESOURCE CENTER (GRC) HOURLY TEAM MEMBERS 
 
 
Time Off Service Date and Anniversary Year 
Your Time Off Service Date is your original hire or anniversary date, or last rehire date following a break 
in service greater than 90 days. 
 
If you were hired on or after February 1, 1990, your Anniversary year begins on the anniversary of your 
Time Off Service Date each year. If you were hired before February 1, 1990, your anniversary year is 
from February 1st to January 31st. 
 
Sick Pay 
You may use sick pay for hours lost due to non-work-related illness or injury. You begin accruing sick pay 
hours after 90 days of service from your TIME OFF SERVICE DATE and may start using them after 
working for six months. You will accrue sick pay based on hours worked in an anniversary year. 
 

SICK PAY HOURS ACCRUAL BEGINS NUMBER OF HOURS YOU MUST WORK TO 
ACCRUE ONE SICK PAY HOUR 
 

90 days from your TIME OFF SERVICE DATE 43 

 
Sick pay starts on the first day of each absence. 
 
You may also use sick pay hours to receive pay when an illness or injury to your spouse, parent or 
dependent child causes you to miss work. In addition, you may use sick pay starting on the first day of a 
workers' compensation illness or injury, up to the end of your waiting period. Medical documentation is 
required in these circumstances. 
 
You may accumulate up to 240 hours of sick pay at any time. If you start an anniversary year with the 
maximum 240 hours of sick pay and use sick pay hours during the anniversary year, you will begin to 
accumulate additional sick pay hours, up to the 240 hour maximum allowed, once you take sick pay 
hours.  
 
Please see page 2 for state specific paid sick leave provisions. 

NOTE: Sick pay for M90 and Level IV with 3+ YOS Team Members is provided under the Management 
salary continuation policy. The Sick Pay provisions described above do not apply. 
 
Termination 
If you terminate from the Company you will not be paid for any unused hours of sick pay. 
 
Rehire 
If you terminate and are rehired as an hourly Team Member within 90 days of separation, you will retain 
your original TIME OFF SERVICE DATE, and will resume accruing sick pay hours as if service was 
uninterrupted. Any accrued but unearned hours forfeited at termination will be reinstated. 
 
If you terminate and are rehired as an hourly Team Member more than 90 days after separation, you will 
be treated as if you are a new hire and your TIME OFF SERVICE DATE will be your rehire date. 

For questions or comments please contact your Human Resources representative, who will reach out to 

the Benefits Department for additional research, if needed. 
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THE FOLLOWING OUTLINES STATE AND/OR CITY SPECIFIC PROVISIONS APPLICABLE TO 
HOURLY TEAM MEMBERS (EXCLUDING M90s) WORKING IN THE LOCATIONS LISTED BELOW: 
 
Statutory Sick Pay Provisions by State and/or City: 
In addition to the provisions outlined above, hourly team members who work in one of the locations listed 
below are subject to the following paid sick leave provisions, as required by state/city law.  Please also 
refer to addendums where applicable to determine if your locality has additional components not covered 
by this policy. 
 

California (CA) 
 

 Sick hours begin to accrue as of date of hire. 

 Team members must work 30 hours in order to accrue 1 sick hour.  

 Sick hours may be used once a team member has been employed for 90 
calendar days. Once this requirement is met, sick hours may be used 
beginning with the first day of the absence. 

 Seasonal team members are eligible for California paid sick leave.   

 If a team member has a break in service that lasts 1 year or less, any 
remaining sick time will be reinstated upon rehire and the team member 
will resume accruing sick hours as if service was uninterrupted*. If the 
break in service is greater than 1 year, any remaining sick time would not 
be reinstated and the team member will be treated as a new hire. 

 Sick hours may be used for all reasons outlined by the California Earned 
Sick Time Act including: (See Addendum below). 

o A team member’s own or a family member for the diagnosis, care or 
treatment of an existing health condition or preventive care;  

o Specified purposes for an employee who is a victim of domestic 
violence, sexual assault or stalking. 

 Medical documentation is required after the team member is out on sick 
leave for more than three consecutive days. 

 Further details can be obtained from HR or by referring to the specific 
California notice that you received. 

ADDENDUM FOR: 
CITY OF EMERYVILLE (CA): In addition to the CA and sick pay provisions listed above, the 
following also applies: 

 If you don’t have a spouse or registered domestic partner, you will be given the 
opportunity to designate an individual in which you will use sick time to provide 
care. The opportunity to designate an individual will be given within 30 days from 
the date you begin to accrue sick time. You may change your designated person 
once per year.  

 Sick hours may be used to care for a “guide dog, signal dog or service dog” as 
defined by Civil Code section 54.1. 

Connecticut (CT)  
 

 Sick hours begin to accrue as of date of hire.  
o If hired on the date the law went into effect or later, you will begin 

to accrue sick hours as of your date of hire. If you were hired 
before the law went into effect, you have been transitioned to the 
new hourly sick pay policy effective the date of the law. 

 Team members must work 40 hours in order to accrue 1 sick hour.  

 Sick hours may be used once a team member has worked for 4 months. 
Once this requirement is met, sick hours may be used beginning with the 
first day of the absence. 

 Seasonal team members are not eligible for CT paid sick leave.  If status is 
changed to regular, the CT sick time provisions apply and sick hours will 
begin to accrue as of the effective date of the status change to regular. 
Hours worked as seasonal will not apply towards the sick pay accrual.   

 Sick hours may be used for all reasons outlined by the CT Earned Sick 
Time Act. 
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 Medical documentation is required after the team member is out on sick 
leave for more than three consecutive days. 

 Further details can be obtained from HR or by referring to the specific CT 
notice that you received. 

Jersey City (NJ) 
 

 Sick hours begin to accrue as of date of hire. 
o If hired on the date the law went into effect or later, you will begin 

to accrue sick hours as of your date of hire. If you were hired 
before the law went into effect, you have been transitioned to the 
new hourly sick pay policy effective the date of the law. 

 Team members must work 30 hours in order to accrue 1 sick hour.  

 Sick hours may be used once a team member has been employed for 90 
calendar days. Once this requirement is met, sick hours may be used 
beginning with the first day of the absence. 

 Seasonal team members are eligible for Jersey City paid sick leave.   

 If a team member has a break in service that lasts 6 months or less, any 
remaining sick time will be reinstated upon rehire and the team member 
will resume accruing sick hours as if service was uninterrupted*. If the 
break in service is greater than 6 months, any remaining sick time would 
not be reinstated and the team member will be treated as a new hire. 

 Sick hours may be used for all reasons outlined by the Jersey City Earned 
Sick Time Act. 

 Medical documentation is required after the team member is out on sick 
leave for more than three consecutive days. 

 Further details can be obtained from HR or by referring to the specific 
Jersey City notice that you received. 

Portland (OR)  Sick hours begin to accrue as of date of hire. 
o If hired on the date the law went into effect or later, you will begin 

to accrue sick hours as of your date of hire. If you were hired 
before the law went into effect, you have been transitioned to the 
new hourly sick pay policy effective the date of the law. 

 Team members must work 30 hours in order to accrue 1 sick hour.  

 Sick hours may be used once a team member has been employed for 90 
calendar days. Once this requirement is met, sick hours may be used 
beginning with the first day of the absence.    

 Seasonal team members are eligible for Portland paid sick leave.   

 If a team member has a break in service that lasts 6 months or less, any 
remaining sick time will be reinstated upon rehire and the team member 
will resume accruing sick hours as if service was uninterrupted*. If the 
break in service is greater than 6 months,  
any remaining sick time would not be reinstated and the team member will 
be treated as a new hire. 

 Sick hours may be used for all reasons outlined by the Portland Earned 
Sick Time Act. 

 Medical documentation is required after the team member is out on sick 
leave for more than three consecutive days. 

 Further details can be obtained from HR or by referring to the specific 
Portland notice that you received. 

Massachusetts 
(MA) 
 

 Sick hours begin to accrue as of date of hire. 
o If hired on the date the law went into effect or later, you will begin 

to accrue sick hours as of your date of hire. If you were hired 
before the law went into effect, you have been transitioned to the 
new hourly sick pay policy effective the date of the law. 
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 Team members must work 30 hours in order to accrue 1 sick hour.  

 Sick hours may be used once a team member has been employed for 90 
calendar days. Once this requirement is met, sick hours may be used 
beginning with the first day of the absence. 

 Seasonal team members are eligible for Massachusetts paid sick leave.   

 If a team member has a break in service that lasts 1 year or less, any 
remaining sick time will be reinstated upon rehire and the team member 
will resume accruing sick hours as if service was uninterrupted*. If the 
break in service is greater than 1 year any remaining sick time would not 
be reinstated and the team member will be treated as a new hire. 

 Sick hours may be used for all reasons outlined by the Massachusetts 
Earned Sick Time Act. 

 Medical documentation is required after the team member is out on sick 
leave for more than three consecutive days. 

 Further details can be obtained from HR or by referring to the specific 
Massachusetts notice that you received. 

New York City 
(all 5 boroughs) 

 Sick hours begin to accrue as of date of hire. 
o If hired on the date the law went into effect or later, you will begin 

to accrue sick hours as of your date of hire. If you were hired 
before the law went into effect, you have been transitioned to the 
new hourly sick pay policy effective the date of the law. 

 Team members must work 30 hours in order to accrue 1 sick hour.  

 Sick hours may be used once a team member has been employed for 120 
calendar days. Once this requirement is met, sick hours may be used 
beginning with the first day of the absence.   

 Seasonal team members are eligible for New York City paid sick leave.   

 If a team member has a break in service that lasts 6 months or less, any 
remaining sick time will be reinstated upon rehire and the team member 
will resume accruing sick hours as if service was uninterrupted*. If the 
break in service is greater than 6 months, any remaining sick time would 
not be reinstated and the team member will be treated as a new hire. 

 Sick hours may be used for all reasons outlined by the NYC Earned Sick 
Time Act including: 

 A team member’s mental or physical illness, injury or health condition or 
need for medical diagnosis, care or treatment of a mental or physical 
illness, injury or health condition or need for preventive medical care 

 The care of a family member who needs medical diagnosis, care or 
treatment of a mental or physical illness, injury or health condition or who 
needs preventive medical care 

 The closure of a team member’s place of business by order of a public 
official due to a public health emergency or the team member’s need to 
care for a child whose school or childcare provider has been closed by 
order of a public official due to a public health emergency. 

 Medical documentation is required after the team member is out on sick 
leave for more than three consecutive days. 

 Further details can be obtained from HR or by referring to the specific NYC 
notice that you received. 

*ETO, Vacation and This Year Vacation is still subject to the 90 day rehire rule. 

  


