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Sick Pay for Puerto Rico Field Hourly Team Members 
 

Extended sick pay hours are accumulated based on your hours worked each month, whether full-time or 
part-time. The more hours you work each month, the more extended sick pay hours you accrue. Hours 
used for vacation, birthday and/or extended sick pay will be counted as hours worked. 

Note: Extended sick pay for hourly team members classified as M90 is provided under the salary 
continuation component of the Medical Disability policy for management team members. The sick pay 
provisions described in this policy do not apply. 

Important Terms 
Earned Hours Adjusted Service Date and Anniversary Year  
Extended sick pay is based on your Earned Hours Adjusted Service Date (EHASD). Your EHASD is 
your original hire or anniversary date, or last rehire date following a break in service greater than 90 days.  
 
If you were hired on or after February 1, 1990, your Anniversary Year begins on the anniversary of your 
EHASD each year. If you were hired before February 1, 1990, your Anniversary Year is from February 1st 
to January 31st. 
 
Extended Sick Pay 
You may use extended sick pay for hours lost due to non-work-related illness or injury. You begin 
accruing (provided you are a regular and not seasonal team member) extended sick pay hours as of your 
EHASD, in every month you work the required number of hours as shown in the Extended Sick Pay 
Formula section below. You may start using them once the time has been granted, which occurs at the 
end of each month.  You will accrue extended sick pay (up to the maximum monthly accrual allowed) 
based on hours worked every month as a regular team member.  
 
Extended Sick Pay Formula 
The way in which sick pay is accrued varies based on your EHASD.   
 
For team members hired before August 1, 1995 

HOURS WORKED FOR THE MONTH Extended Sick Pay Grant For the Month 

 0 to 79.99 hours  0.075 hours for each hour worked  

80 to 119.99 hours 6 hours  

120 or more 10 hours  

 
Any unused extended sick pay hours may be carried over to the following year, up to a maximum of 240 
hours.  Any accrued but unused extended sick pay hours in excess of the 240 hour maximum may not be 
carried over into the following year.  Medical documentation is required to receive extended sick pay if the 
leave is three days or longer. 

 
For team members hired on or after August 1, 1995 

HOURS WORKED PER MONTH MAXIMUM MONTHLY ACCRUAL PER MONTH 

0 to 114.99 hours 0 hours 

 115 or more 8 hours 

 
Any unused extended sick pay hours may be carried over to the following year, up to a maximum of 120 
hours.  Any accrued but unused extended sick pay hours in excess of the 120 hour maximum may not be 
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carried over into the following year. Medical documentation is required to receive extended sick pay if the 
leave is three days or longer. 
 
You may also use extended sick pay hours to receive pay when an illness or injury to your spouse, parent 
or dependent child causes you to miss work. In addition, you may use extended sick pay starting on the 
third day of a workers' compensation illness or injury, up to the end of your waiting period. Medical 
documentation is also required in these circumstances.  
 
Promotions and Demotions during an Anniversary Year 
When you are promoted or demoted, your extended sick pay allotments may change.  Please refer to the 
Paid Time Off section in the Life Event - Work Status Change for more details on how your extended sick 
pay may be affected. 

 
Termination 
Toys“R”Us does not payout unused accrued extended sick pay time upon your termination of 
employment. 
 
Pay in Lieu of Paid Time Off 
Toys“R”Us will not pay you for unused accrued extended sick pay time, except as may be required upon 
transfer. 
 
Rehire  
If you terminate and are rehired as a regular hourly team member within 90 days of separation, you will 
retain your original EHASD, and will resume accruing extended sick pay hours as if service was 
uninterrupted. Any accrued hours forfeited at termination will be reinstated.  

If you terminate and are rehired as a regular hourly team member more than 90 days after separation, 
you will be treated as if you are a new hire and your EHASD will be your rehire date.  

 

For questions or comments please contact Regional Human Resources, who will reach out to the 
Benefits Department for additional research, if needed. 

 

 


